CASA APPLICATION FORM 639

Aviation Security Identity Card (ASIC), Aviation
Identification (AVID) and Student Pilot Licence (SPL)
e You must refer to the Form 639 FLYING SCHOOL STAMP: CASA USE ONLY:

Information Sheet for assistance in
completing this form correctly

e An application for a student pilot
licence will not be accepted more
than three weeks before the
applicant’s 16" birthday

PERSONAL AND BACKGROUND DETAILS

Q1 - ENTER YOUR AVIATION REFERENCE NUMBER (ARN) ON EACH PAGE
[leave blank if you do NOT have an ARN]

Q2 — ENTER YOUR PERSONAL DETAILS [complete or enter N/A as appropriate]

O Male O Female

Q3 — ENTER YOUR CURRENT ADDRESS DETAILS

Current Postal Address (Where CASA will send all
Current Residential Address (Not Post Office Box) correspondence & your licence - use if different to your
residential address)

Q4 — ENTER YOUR CURRENT CONTACT DETALILS [Tick preferred method of Contact]

( ) O ( ) o
O O
( ) O ( ) o
@ O
Q5 — ARE YOU AN AUSTRALIAN CITIZEN? O Yes - Goto Q6 |:| No — ENTER ALL DETAILS BELOW
[ OR [/
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SECURITY CHECK APPLICATIONS

Q6. — APPLICATION DETAILS — NOTE: You must hold or be applying for a CASA flight crew licence, special pilot
licence or Certificate of Validation to be issued an AVID or ASIC by CASA.

6.1 Tick to confirm that the application is for a CASA initial issue ASIC (this is an ASIC issued by CASA for the first time and
includes applications where a previously issued ASIC was issued by another authority)

Applications for a renewal of a previously CASA issued ASIC can not be made on this form. Please go to
casa.gov.au/fcl/asic/applic.htm for further information

[] INITIAL ASIC ONLY

6.2 Tick whether the application is for an initial issue or a renewal prior to expiry.
] INImAL AVID [] RENEWAL AVID

STUDENT PILOT LICENCE APPLICATION DETAILS

Q7 — ARE YOU APPLYING FOR A STUDENT PILOT LICENCE? |:| Yes —-NOTE DETAILS BELOW |:| No — Go to Q10

7.1 You must be 16 years of age or older. A student pilot licence can not be issued before the applicant’s 16" birthday.
Applications will not be accepted more than three weeks before the applicant’s 16" birthday.

7.2 If under 18 years of age - no Security Check is required but you must still prove your identity. There is no requirement
to complete the last three pages of this form.

7.3 If over 18 years of age, the applicant must hold a current ASIC or have lodged an application for an ASIC before an

application for a student pilot licence will be accepted. A certified true copy of the current ASIC must be included with
this application form.

Please attach a certified copy of any current ASIC held by applicant to this application form.

Q8 — DETAILS OF ANY REGULATORY ACTION, TRAFFIC AND CRIMINAL CHARGES, CONVICTIONS/IMPRISONMENT

8.1 Inrelation to you performing duties essential to the operation of an aircraft: D Yes D No
e Has any action been taken against you; or
e |s any action in the process of being taken against you; or
e Have you been refused issue of any licence, rating or authority by any organisation (including CASA)?
Notes:

o Action includes, but is not limited to, suspension and cancellation.
o  You should include all regulatory actions, traffic charges, convictions and imprisonments
including those from overseas.
8.2 Have you ever been refused the issue of a transport licence or certificate?
T T S |:| Yes |:| No
(eg, pilot’s licence, driver’s licence, boating licence)

8.3 Do you have any conviction or finding of guilt, which is less than ten years old, or |:| Yes |:| No

any juvenile conviction or finding of guilt, which is less than five years old?

8.4 Is suspension or cancellation action pending in relation to any aviation licence you hold? I:' v I:' N
es o

Please outline details of any items in Q8 marked as “Yes” on a separate sheet and attach to this application form. Include details about actions,

charges, convictions and imprisonments in Australia and Overseas.
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Q9 — DECLARATION FOR STUDENT PILOT LICENCE APPLICATION

Must be completed by Chief Flying Instructor.

(full name CFI) declare that | have assessed
(full name of applicant) and
found him/her to be competent communicating in English to the standard required for exercising the privileges of a student pilot’s licence;
and

| have sighted and attached certified documentary evidence showing the applicant has met the English language proficiency standard
indicated below for the issue of a student pilots licence. (tick appropriate box)

|:| Completed or still attending secondary school education in Australia/NZ or other country in English medium
(supporting documentation example: confirmation letter from school)

|:| Worked three of the last five years in Australia/NZ or specified country
(supporting documentation example: letter of confirmation from employer, group certificates)

Met general English test criteria as outlined in CAO 40.0 Appendix IlI
(IELTS, TOEIC-SP or TOEFL)

OR
O

| have sighted and attached a statutory declaration in absence of documentary evidence meeting the nominated standard above

Signature of CFI ARN

Contact phone number ( ) Date signed (dd/mm/yyyy) / /

Name of flying school

NOTE: The certified documentary evidence or statutory declaration must be attached to this application and submitted to CASA
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PHOTOGRAPHIC IDENTIFICATION SECTION

Q10 — SECURE BELOW WITH CELLOTAPE, TWO CURRENT, PASSPORT QUALITY PHOTOS AND WRITE YOUR SIGNATURE
IN THE SPACE PROVIDED - REFER TO FORM 639 INFORMATION SHEET

The diagram below shows the area the face should take up and how

the photograph should be certified.
PHOTO FACE UP PHOTO FACE DOWN SPECIMEN SIGNATURE OF APPLICANT

Enter the following Ensure signature is contained WITHIN the box

details on the back of
one photograph NOTE: The person certifying the applicant's identity
must witness the applicant signing here.

Name of applicant

45 mm

Signature of person
certifying applicant's
identity

SIZE

+—35mm——

Q11 — DECLARATION OF PERSON CERTIFYING IDENTITY

Must be certified by a person entitled to withess a Commonwealth Statutory Declaration, a CASA appointed delegate or employee.

I, (full name of person certifying identity) declare that:

e | have sighted the original proof of identification documents and certified the copies of those documents which are attached to this
application are true copies of the original documents;

e  The photograph which | have certified is a true likeness of the applicant;

e  The specimen signature above is the applicant's signature.

Signature of person certifying identity Date signed (dd/mm/yyyy) / /

Contact phone number ( )

Position/Qualification details:
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APPLICANT’'S AUTHORISATION

Q12 — APPLICANT’S CHECKLIST AND DECLARATION

CHECKLIST FOR APPLICANT
[C] Have read Form 639i, the information sheet for assistance with the completion of this form

[] Certified copies of one primary and either one secondary or two tertiary proof of identity documents attached.
[] Application for aviation security status check is completed (if required) and attached to this application.

[] Two current passport photos (one certified) are affixed, WITH NO FOLDS, onto page 4, at Q10.

] specimen signature of applicant entered on form and certified.

[J If a Non Australian Citizen, all detail in Q5 is complete.

[C] When making a student pilot licence application, details of any regulatory action, traffic and criminal charges,
convictions/imprisonment must be attached.

1 when making a student pilot licence application, Q9 must be completed and signed by the CFI. A certified copy of
documentary evidence in support of the applicable standard, or a statutory declaration must be attached to this
form.

O Payment of fees included.

[J Applicant's Declaration completed.

[l Completed applications should be mailed to CLARC, CASA, GPO Box 2005, Canberra ACT 2601, Australia.
THIS FORM WILL BE RETURNED IF NOT FULLY AND CORRECTLY COMPLETED.

I, (full name of applicant) hereby declare that:

The particulars set out in this application are true in every respect; and
The copies of the attached proof of identification documents are true copies of the original documents and have not been altered
in any way; and

e The photographs attached to this form are a true likeness of me.
Note - there are penalties for providing false and misleading information and that may result in prosecution, fines and
cancellation of civil aviation authorisations.

1. | have read and understand the Spent Conviction Scheme in the CASA Form 639 Information Sheet provided with this
application form. | understand that even if | have a spent conviction, | must disclose it to CASA if it is an offence to which an
Exclusion applies. The information may be used by CASA in assessing my application;

2. | have read and understand my obligations to notify CASA in writing of any changes to my personal details and the details of
any convictions and sentences for an aviation-security related offence within 7 days of the change;

3. I have read and understand CASA's policy notice on the collection and release of personal licensing information (see The
Policy Notice on the CASA Form 639 Information Sheet);

4. | consent to CASA using and disclosing my personal information in accordance with CASA’s privacy policy including
exchanging the information with Commonwealth, State and Territory government agencies, including AusCheck for the
purposes of obtaining a criminal record, other background checks, assessing my travel movements records in order to verify
my status in terms of whether | am an unlawful non-citizen as defined in section 14 of the Migration Act 1958, and assessing
an application for a licence, certificate or authorisation issued by CASA;

AND if | am applying for an ASIC:

5. lunderstand that | am applying for a security identification card for the aviation industry and have an operational reason to
access to a secure area of a security controlled airport that has regular public transport operations, and

6. | have read and understand the Conditions of Issue and Use for an ASIC.

Signature of Applicant Date signed (dd/mm/yyyy) / /

Form 639 12/2008 Application for Aviation Security Identity Card, Aviation Identification and Student Pilot Licence Page 5 of 9



ARN

Q13 — FEES ayment must accompany application

CASA Use
ITEMISE BELOW Only

()  Apply for ASIC — If under 18 years of age — no security check required = ($102)

(i)  Apply for ASIC —Security check required ($196)
THIS FORM IS NOT TO BE USED FOR ASIC RENEWAL

(iii)  Apply for AVID —Security check required ($181)

(iv) Renew AVID ($171)

(v) Apply for Student Pilot’s Licence (SPL) ($50)

54.2
54.1

5.2.1
522
5.2

Ooooog oOd

Q14 — REMITTANCE ADVICE
DETAILS OF PERSON MAKING PAYMENT (IF NOT THE APPLICANT)

Family Name First Name

ARN

Company Name Contact Phone

Postal Address

State: Postcode:
The receipt will be sent to the applicant’s current postal address unless CASA is advised otherwise.
PAYMENT ADVICE

|:| Payment is being made by Credit Card
Please debit my |:| MasterCard Card Number

|:| Visa
Expiy Dae

Card Holder Name (please print) Total $

Signature

|:| Payment is being made by Cheque. Please attach and make payable to CASA.

O O

| am aware of, and accept, the risk that information sent via email may be intercepted and read during transmission, not delivered or modified. (If
you do not accept the risk, material will be sent by post.)

For on CASA's Privacy Policy, please visit http://www.casa.gov.au/tools/privacy/index.htm
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CASA USE ONLY APPLICATION FOR AVIATION SECURITY STATUS CHECK

I:l Male

PMV Check Required ARN
Yes No
[ [ PERSONAL DETAILS
Surname (present) All other surnames used
Christian or Given Names Gender

I:l Female

Date of Birth Town / City of Birth State / Country of Birth
/o

Contact Phone Number Drivers Licence Number State

()

Permanent Residential Address for past Ten Years

List Current address first then previous addresses below, covering past TEN years.

If actual dates are unavailable, details of
year of residence will suffice

Current Address — must be full address details including street, Town, State and postcode

Period of residence

[

[

[

[

[

CRIMINAL/TRAFFIC CHARGE, CONVICTION OR PECUNIARY PENALTIES

0] Are you the subject of any criminal or traffic charge(s) still pending

conviction(s) or finding(s) of guilt which are less than five (5) years old?

months imprisonment?

If you answered YES to any of the above questions, please attach details:

D Yes I:l No

(i) Do you have any conviction(s) or finding(s) of guilt which are less than ten (10) years old, or any juvenile D Yes I:' No

Do you have any conviction(s) or finding(s) of guilt which are over ten (10) years old, or five (5) years for

(i) juvenile conviction(s) or finding(s) of guilt where the sentence imposed was LESS than_thirty (30) months
D Yes I:l No
imprisonment for offences of the type(s) mentioned at (i) on pages 7 and 8 (ie. offences for which an
exclusion has been granted?
(iv) Do you have any conviction(s) or finding(s) of guilt which are over ten (10) years old, (or five (5) years for
juvenile conviction(s) or finding(s) of guilt where the sentence imposed was GREATER than thirty (30) l:l Yes |:| No

Signature:

USER CODE - (CASA use only) Australian Federal Police Use Only
[[] NOT RECORDED [[] RECORDED

NOTE: As fingerprints do not accompany your request, the Australian Federal
Police cannot guarantee in any manner, that the information supplied herewith
concerns the individual in whom you are interested.

Date: / /

For Commissioner Australian Federal Police
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Form 639

SECURITY-IN- CONFIDENCE ARN
(When completed)

Commonwealth of Australia NO EXCLUSION

COMPLETE IF APPLYING FOR AN AVIATION IDENTIFICATION (AVID)

(1)
(iii)

(iv)
™)

(vi)

CONSENT TO OBTAIN PERSONAL INFORMATION

(For categories where NO EXCLUSION has been granted from
spent convictions legislation)

hereby:
(Full name - BLOCK LETTERS and in INK)

acknowledge that I have read the Application Information Sheet for Form 639 provided with this
Form and understand that I do not have to disclose old protected convictions information, which is
described under the heading Spent Convictions Scheme, except any type listed below for which an
exclusion has been granted,

Nil
certify that the personal information I have provided on this form relates to me and is correct;
consent to Civil Aviation Safety Authority:

e forwarding this form and my personal information to the Australian Federal Police and/or the
Police Services of the States or Territories of the Commonwealth of Australia and providing
relevant information to the above organisation;

e forwarding my personal information to co-ordinate a backgrounds checks through the Australian
Security Intelligence Organisation (ASIO), CrimTrac and the Department of Immigration and
Citizenship (DIAC), where necessary.

specify entitlement applied for as being: Aviation Security Status Check (AVID);

consent to the AFP or other relevant Australian police force(s) extracting from their records copies of
traffic violations, and criminal and/or traffic records relating to me pending before a Court and/or
details of convictions or findings of guilt which have been recorded against me and which are not
covered by Part VIIC of the Crimes Act 1914 dealing with spent convictions;

acknowledge that any information provided by me on this Form or by the police as a result of the
records check may be taken into account by the organisation mentioned in (iii) above in assessing my
suitability to receive the entitlement.

Signature Date [/ /

Note: The information you provide on this form and which the police provide to CASA on receipt of

the form, will be used only for the purpose stated in the Application Information Sheet for Form
639 unless statutory obligations require otherwise.

ALSO COMPLETE PAGE 7 OF THIS FORM
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People who can certify proof of
identity documents

e Any person who is entitled to withness an Australian Commonwealth
Statutory Declaration (see below)

e A CASA delegate or employee

« A CASA appointed Designated Aviation medical Examiner or Designated
Aviation Ophthalmologist

The following people are entitled to withess an
Australian Commonwealth Statutory Declaration

1. a person who is currently licensed or registered under a law to practise in
one of the following occupations:
Chiropractor
Dentist
Legal practitioner
Medical practitioner
Nurse
Optometrist
Patent attorney
Pharmacist
Physiotherapist
Psychologist
Trade marks attorney
o Veterinary surgeon
2. aperson who is enrolled on the roll of the Supreme Court of a State or
Territory, or the High Court of Australia, as a legal practitioner (however
described); or
3. a person who is in the following list:
o Agent of the Australian Postal Corporation who is in charge of an
office supplying postal services to the public
o Australian Consular Officer or Australian Diplomatic Officer (within
the meaning of the Consular Fees Act 1955)
Bailiff
Bank officer with 5 or more continuous years of service
Building society officer with 5 or more years of continuous service
Chief executive officer of a Commonwealth court
Clerk of a court
Commissioner for Affidavits
Commissioner for Declarations
Credit union officer with 5 or more years of continuous service
Employee of the Australian Trade Commission who is:

O O 0O O 0O O0OO0OOoOOoOOoOOo

O O 0O OO0 O0OO0OOoOOo



O O O O 0O o0 oo

O O o o

a. in a country or place outside Australia; and
b. authorised under paragraph 3 (d) of the Consular Fees Act
1955; and
c. exercising his or her function in that place
Employee of the Commonwealth who is:
a. in a country or place outside Australia; and
b. authorised under paragraph 3 (c) of the Consular Fees Act
1955; and
c. exercising his or her function in that place
Fellow of the National Tax Accountants' Association
Finance company officer with 5 or more years of continuous service
Holder of a statutory office not specified in another item in this list
Judge of a court
Justice of the Peace
Magistrate
Marriage celebrant registered under Subdivision C of Division 1 of
Part IV of the Marriage Act 1961
Master of a court
Member of Chartered Secretaries Australia
Member of Engineers Australia, other than at the grade of student
Member of the Association of Taxation and Management
Accountants
Member of the Australian Defence Force who is:
a. an officer; or
b. a non-commissioned officer within the meaning of the
Defence Force Discipline Act 1982 with 5 or more years of
continuous service; or
c. a warrant officer within the meaning of that Act
Member of the Institute of Chartered Accountants in Australia, the
Australian Society of Certified Practising Accountants or the
National Institute of Accountants
Member of:
a. the Parliament of the Commonwealth; or
b. the Parliament of a State; or
c. a Territory legislature; or
d. alocal government authority of a State or Territory
Minister of religion registered under Subdivision A of Division 1 of
Part IV of the Marriage Act 1961
Notary public
Permanent employee of the Australian Postal Corporation with 5 or
more years of continuous service who is employed in an office
supplying postal services to the public
Permanent employee of:
a. the Commonwealth or a Commonwealth authority; or
b. a State or Territory or a State or Territory authority; or
c. alocal government authority;



with 5 or more years of continuous service who is not specified in
another item in this list

Person before whom a statutory declaration may be made under
the law of the State or Territory in which the declaration is made
Police officer
Registrar, or Deputy Registrar, of a court
Senior Executive Service employee of:

a. the Commonwealth or a Commonwealth authority; or

b. a State or Territory or a State or Territory authority
Sheriff
Sheriff's officer
Teacher employed on a full-time basis at a school or tertiary
education institution
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